UCR Help - Updating an Existing Account

To update information on an existing account, use the following steps:

1. Click the “Register” button on the UCR Welcome Screen.

WELCOME TO THE
MISSOURI DEPARTMENT OF PUBLIC SAFETY
UNIFORM CRIME REPORTING (UCR)
WEBSITE

Thizs "Website 15 restricted to law enforcement use.

It prowdes Missourt law enforcement officials with a Web-based wehicle to submit monthly TTCE Program reports m
comphance with MoR3 43 505

Touneed a valid UserID and Password to enter the TTCE Website. To obtain a valid TserID and Password or to change
vour existing accouttt information, click the REGISTER button,

Reginer SRR

If you already have a valid TTserID and Password, Click the Enter UCR button.
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2. Click the “Login to update existing account” link on the UCR Registration Screen.

UNIFORM CRIME REPORTING
USER REGISTRATION

Domino User Registration

This site 15 protected and requires you to enter a username and password. If you have not yet registered, you need to request a
new account below.

Choose what you want to do:

Fequest a new account A/ Click
Login to update vour existing account

Note: If you've already been prompted for a username and password, and entered something that didn't worle, wou can clear
the bad uzername by erasing the name from the authentication dialog box the next time ¥ou cotne across it

3. Click the “Examine or update you existing account” link.




UNIFORM CRIME REPORTING
USER REGISTRATION

Domino User Registration

This site 12 protected and requires you to enter a username and password. If vou have not yet registered, you need to request a
new account below.

Choose what you want to do:

A Click

Examine or update vour exsting account

Note: If you've alteady been prompted for a username and password, and entered something that didn't wortle, you can clear
the bad username by erasing the name fom the authentication dialog box the next time you come across it

4. A display of your current user account information appears. Click the “Update Account
Information” link if you wish to change any of this information.

User Account Information

First name: Julie

Middle mital:

Last name: Hand

Aoency ORL TOVIE0000

Phone Number: T51-9000 ext. 229
E-mail: handj@mshp. state. mo.us
TTzer name: Julie Hand

Ch what t to do:
oose what you want to do Click if you wish

to change any of
this information.

TTpdate Account InformationA/

5. From the Update User Account Information Screen, edit data by clicking the appropriate box
and entering the new data.

Phone Number: Required. Provide the most complete telephone number where the
Program Office can reach you, including extensions.

E-mail: Required. Provide the email address that is to be used for correspondence from
the UCR Program Office. You should double check to insure that this is the same email
address provided to the Program Office in the MoUCR Survey. If you are unsure send an
email to the Program Office.




Password Description: Required. Enter a description of the new password you will use.
For example, if you use your pets name for a password, you might use “Pets Name” as
the password descriptor. The purpose of this field is to jog your memory in case your
password is forgotten.

Old Password: Enter your old password.

Password: Required and case sensitive. A computer-generated password will be
provided for you. If you do not wish to use the provided password, delete it by
backspacing or typing over it. Enter a password that you select. The password should be
an alphanumeric mix and must be at least 3 characters in length. Make note of your new
password and store it in a safe place because the Program Office has no record of it. Call
the Program Office if you forget your password.

Update User Account Information

Mame: Julie Hand
Phone Mumber; 573 555-5555 =
| -
E-mail: |emai|@addresslcam
Password Descniption: |Describe vour password here.
This euestion will be asked to help you remember your
password if you forget it
Cld Password: |OIdPaSSWDrd
Mew Password: |NewPassword

{Thiz 1z a suggested new password. Feel firee to change i)

| Submit Bequest I

Click “Submit Request” button. Your request for a new account will be delivered to the
MoUCR Program Office. Once approved, you will receive an email stating your account
has been approved and the UCR website will be available to submit your agency's
reports.
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